
Jr Sailing Guest Registration Instructions 
 

Step 1: Navigate here to start your registration: 
https://conanicutyachtclub.org/web/pages/junior-sailing 
 
Step 2: You will need to register one child and one class at a time.  
 Start by scrolling down the page until you find the first class that you want to register 
 for, and the session that you want to register for.  
 CLICK on the session of the class that you want to register for  
 
Step 3: In the white box that says ‘member’, enter your child’s name, enter ‘Child’ as the Type. 
 Enter the email address you want used for all communication related to this registration 
 in the ‘Comments/Contact’ box. 
 Under ‘Optional Items’, please add the limited member fee – put the number 1 AFTER 
 the 0 otherwise you will be charged for 10 limited member fees.  
 
Step 4: Click ‘REGISTER’ 
 
Step 5: Enter the t-shirt size for your sailor (unisex sizing), then click ‘FINISH’ 
 
Step 6: You will now be required to register for a guest account. Enter parent information and 
 under ‘Member Type’ click GUEST (not Guest-child). Then click ‘REGISTER’ 
 
Step 7: Add Dependent/Child information. ***Add all of your children at this point. Add them 
all and then click ‘SAVE’** 
 • *Date of Birth* - adjust the year first – this will make all 12 months accessible as 
 choices 
 • Once all dependents are added, click ‘Save’ and then ‘Proceed’ 
 
Step 8: Set a password. 
 You will receive an email from Barry Stacer at CYC. The email will contain your guest 
 member number and a password. Disregard the password. Use the password that you 
 input at this step in the process 
 
Step 9: Enter the security question and this completes the account registration process only 
 
If registering multiple children or more than 1 class, proceed to Step 10. If registering one 
child for one class, skip to Step A. 
 
Step 10: Scroll down the page and click on the session of the class that you want to register for. 
 
Step 11: Enter the child’s name into the member box – it should be one of the dependents that 
 you previously added and that name should appear as you type. You can then choose 
 that child. If a different child, please add the Limited Member Fee (1/child/two-week 
session) 



 
 
Step 12: Click ‘Add to Cart’ (once you have added the information)  
 
Step 13: Add the t-shirt size for your sailor and click ‘Finish’ 
 
Step 14: If you need to add more children or classes, click the red back button to choose more 
classes.  
 
Step 15: When you have finished adding classes for each child, click ‘Proceed to check out’. 
 Your first registration will be in the cart along with all others. You can delete any 
 mistaken registrations before completing check out. Then click ‘Proceed to check out’ 
 
Step 16: Adjust card type at the top and then enter your credit card information.  
   Click ‘Save information’ 
 
Step 17: Click ‘Pay Now’ 
 
Step 18: Click ‘Approve’ 
 
Step A: If you are only registering one child for one class, once you have registered for a guest 
account, you land on a page where there is a shopping cart link in the left-hand Navigation 
bar. Click on that to complete the process. (see screenshot) 

 
Step B: Click ‘Proceed to Cart’ 
 
Step C: Follow steps 16-18 to check out (or follow the prompts) 



 
 
 

Check out/payment for all as of March 22 
 

Currently, the check-out process is STILL not working.  You can register for classes, but not pay. 
Classes will stay in your cart. The plan is this: register. When the check-out process is fixed, I will 
email you all. You will then follow these steps: 

1.) Log in using your guest # and the password that YOU created (not the one sent to 
you). Please note that any guest account number that ends with a letter, you will 
need to leave the letter off to log in. Example, a child account # G91C will not let you 
log in. G91 is the correct log in credential. 

 
2.) You will land on a welcome screen page where the left-hand navigation bar says 

shopping cart (under Junior Tennis). Click on the shopping cart and then you can 
follow the steps to pay (once the final payment part is working).  
(See screenshot – this is what the page will look like once you log back in) 

 

 
 

 
Questions? Call Suzanne 423-0375, office@conanicutyachtclub.org or Meg: 401-855-6643, 
Meg@conanicutyachtclub.org  
 
I will schedule a few zooms to go through the system with people and help register. OR, contact 
me (Meg) and I can do a zoom with just you and help you register. 
 


